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What is BULive?

As belonging to Bogazici University, BULive is an online virtual meeting and distance education tool
that allows users in different locations to communicate, . !
([

: . : I
It is an open source web conferencing software based on BigBlueButton. g l”,!! il

BigBlueButton, which is a web application with an infrastructure written in Ruby and JavaScript ) '”M"" m
‘ i "o .
i ‘

languages and an interface based on HTMLS, is a platform independent application. |

» Rooms, Breakout Rooms ‘ o m,‘ “;;"m ["M.r
Whiteboard for instructor/student interaction ' | e

User role assignment

Screen share

Manage presentations and uploading documents

Share external video

Chat (Public/Private)

Raise hand

Shared Notes

Start a Poll

ps:// y / 2v= 7WJOTpxA
BULive Tanitim Videosu: https://WWW. outube.com watch?v=YeO

V V ¥V ¥V VvV V V VYV VY V

Start Recording
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https://www.youtube.com/watch?v=YeO7WJOTpxA

Moodle & BULive Integration

Add an activity or resource

Add an activity or resource ; * On Moodle course page, by clicking on “Add and activity or resource”
button, and then selecting “BULive”, you will see BULive settings page.
[ Search " Firstly you have to provide a name for your room.
Starred | All  Activities  Resources * You can start and join your session and record it after arranging necessary
settings: For “Instance Type” you need to select “Room with Recordings” in
(o) \ & = d order to record video.
Interactive QUESTOURnam Turnitin . . .
BULive Content JazzQuiz ont Realtime quiz  Assignment 2 * Please keep in mind that you need to allow microphone and webcam
*x © *x © * © *x * © * © usage in your web browser. (Start Recording)

o Adding a new BULive to Topic 7e

BULive101
Instance type (2] ‘ Room with recordings % ‘ BULivel01 | (@ Start recording I
This room is ready. You can join the session now. _ =
v General
-
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Start BULive Session ZHEN © o semeion < [

&< O (2]  https://bulive.bogazici.edu.tr/html5client/

bulive.bogazici.edu.tr wants to X

'QJ Use your microphones

Allow

How would you like to join the audio?

* When you start or join session, the system will ask you to select your

participation type. In order for your voice to reach your students in your
ﬂ course, click on the “Microphone” option and connect your microphone
to the system.

Microphone Listen only

P * NOTE: In order for the system to access your microphone, you will be
utomatic transcription ngls v . . .
Disabled asked for permission to access the microphone at the top left of your
L browser. Do not forget to click on “Allow” to use your microphones.

Spanish
French

Portuguese * If you want your voice to be automatically translated and passed as
subtitles, you can enable the “Automatic Transcription” feature and
provide language selection.

T
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BULive User Interface
> PWindow

{  Public Chat

MESSAGES

BULive User Guide

Pt
‘\,_/_ Public Chat

Hosgeldiniz! Welcome!

HOMES Bienvenue! Willkommen!

|:_'j SR This session may be

recorded.

Admin User 10:36am
Merhaba!

USERS (1)

- R
Admin User (You)
©

Bogoziti

Universitesi ' Whiteboard/
Participants / Admin User 10:37 M E:f[tl':': orum. . Presentation
Users List *. Sohbet penceresinden Y 1 Window
yazabilirsiniz

Window

L LY
Dash E o L I

Size S m L

Keep Open v

J:00 /007 T B
. s R &= @==

T quabitroudio. . WP oeen,

¢ sSlidel ~ > g ® e

Message Public Chat e
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Participants / Users List Window

MESSAGES

* From Participants / Users List window, you can see the names of all participants

Q:J Public Chat . . . . . .

(Users) joining your meeting and give special permissions to your participants.
Bl el s * By clicking on the Public Chat button on this window, you can see the messages
USERS (1) & that your participants write and write messages to them.

@@ Admin User (You)
© L : :
—— * By clicking on the Shared Notes button, in the window that opens, you can share

Users List 4—- notes fOF your course or meeting With your participants.
Window
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Public Chat

¢ Public chat : * From the Chat window, you can send messages to all of your participants, and you
can also see the messages your participants send to you.
Hosgeldiniz: Welcome! e |f you want to start a private chat with one of your participants, you can click on

Bienvenue! Willkommen! ]
their username and select “Start a private chat”.
This session may be
recorded.

m Admin User 10:36 am USERS (2) {@}
Merhaba!
. i - &
Public m Admin User 1037 @ Admin User (You)
Chat h Sohbet penceresinden @

Window yazabilirsiniz
@ porfie v ¢ Start a private chat
@

& Give whiteboard access
E5 Make presenter

=31 Promote to moderator

() Remove user
Message Public Chat e
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|
User Right Management: Make Presenter/Moderator

USERS (2) Ber

< R

Admin User (You)

@®

@ e By clicking on any user name in the participant list, any user
® can be authorized or removed:

¢ Give whiteboard access * Give whiteboard access
* Make presenter

* Promote to moderator
* Remove user

EJ Make presenter
=J Promote to moderator

(¥) Remove user

"
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Public Cha!

MESSAGES . 'y ™
< Public Chat BULive101 ((® start recording )
1 Public Chat ||
Welcome to BULivelOl.
NOTES : styles O 5 ¢
This session may be —
Shared Notes Tecorded! Whlte Board
USERS (1) e

@ !
Admin User (You)
()

.@/&DﬂT@ﬁ
Q= 9 ‘W WO :

Send message

Merhabala

When you click on Public Chat (1) button, Public Chat window (2) will be opened.
In order to send messages, write your message to the text box (3), and click on Send Message button.
By clicking on Public Chat (2) heading on the top, you can close that window.
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Shared Notes

MESSAGES

{ Shared Notes

BULivel01 | ((®) Startrecording )

Public Chat

B I US = +
NOTES Notlar bu alana yazilarak : es 9 e
paylasilabilir. )
1 Shared Notes Wh|te Board
USERS (1) L

@ :
Admin User (You)
@

By clicking on Shared Notes (1) button, Shared Notes (2) windows can be opened.
From this windows, you can share course/meeting notes and format them.
By clicking on Shared Notes (2) heading on the top, you can close that window.

"

= BOGAZICI UNIVERSITY
BU INFORMATION TECHNOLOGIES DEPARTMENT




Whiteboard/ Presentation Window

BULive User Guide \ (® Sstartrecording \

In this window, you can perform basic operations
@uﬁuzigi

Whiteboard/
Presentation
Window

liniversitesi related to your live meeting. You can start recording,
BlLive . .
Fill connect your equipment such as microphone and

kullamyorum.

me [ O O camera, upload your presentation files and draw on
. s whiteboard.
Keep Open v

CHAT POLING o @ / & D /- | |£ | MULT-USER
Send putic Foll yeur Aci — SOMS
= WHITEBOARD
and rivate wsars & mes, &’ Fomn feoms af . Dvow fogethar.
f— anylime. - - ustyoudio. W een. sy ot aroup
week

¢ Slde1 ~ > € ® <
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Creating Breakout Rooms

MESSAGES

sutivetor (G ing) M Breakout rooms can be created by clicking on the
settings icon next to the Users

Public Chat

NOTES

Styles O 9 c¢

USERS (1) <:|] BV

) & Mute all users White Boa rd Complete the steps below to create breakout rooms in your session. To add participants to a room,
@ Admin User (You)

simply drag their name to the desired room.

Shared Notes Breakout Rooms Close

& Mute all users except presenter [C) Allow users to choose rooms
Number of rooms Duration (minutes) () save whiteboard

& Lock viewers 2 v 15 [[) save shared notes
[] sendinvitation to assigned moderators

5, Guest policy

Save user names Manage Rooms Randomly assign

Not assigned (1) Room 1 Room 2

S, Clear all reactions

Admin User (You)

N 2727072 T®

B Create breakout rooms W uaiy Fude.

@ Write closed captions { slider v = ® <

=l Learning Analytics Dashboard

You must place at least one user in a breakout room.
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Microphone Setfings

MESSAGES . — N
BULivel01 ) Start recording )

Public Chat i
Microphones

9 Change your audio settings

Varsayilan - Mikrofon Dizisi (Intel® .. =1V

Shared MNotes : ) : - ‘
Please note, a dialog will appear in your browser, requiring you to accept sharing your

iletisim - Mikrofon Dizisi (Intel® Sm. .. White Board microphone.

USERS (1) ';J; Microphone source Speaker source

=)
[\l Admin User (You)
)

& stop audio feedback

Speakers

Your audio stream volume

Varsayilan - Hoparlorler (2- Realtek(. ..

Iletisim - Hoparlorler (2- Realtek(R)...

Hoparlorler (2- Realtek(R) Audio)

s
SHTEROAND
4

Mikrofon Dizisi (Intel® Smart Sound T Varsayilan - Mikrofon Dizisi (Intel® Smar v Varsayilan - Hoparlarler (2- Realtek(R) A v
I

You can connect your computer's microphone to the system
by clicking on the microphone icon. To do this, the system
firstly checks the sound connection and then connects it.
When the button color is blue, it means your voice is being
transmitted to the other participants.

(= Leave audio
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Webcam Setfings

N
<L BULive User Guide (\@ Start recording/) |

When you click on “Share webcam” button, the web

CINOIE on R e browser will ask for your permission to access the

Access the Camera

This lets you take and upload photos, camera. You can grant access by clicking the "Allow"

as well as scan QR codes

button in the window that appears.

Bogazigi
Uiniversitesi
BlLive
kullamyorum,

Webcam settings By clicking on the “Share webcam” button, the
S camera of your device can be connected to the
feep open o comer ) system. To do this, the system will first open a
i ectcon window for you to adjust your camera settings.
yirtualbackeround setines After completing the camera settings in this
> w-. window, your camera display can be shared by

clicking on the "Start Sharing" button.

Brightness

BOGAZICI UNIVERSITY
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Share Camera as Content

C' & buliveapp18.boun.edu.tr “w O @ Gizli mod

MESSAGES ; : . ) . I .
< PublicChat : 9 BULive User Guide (® Sstartrecording Jl :

Public Chat

Hosgeldiniz!
Welcome!
Bienvenue!

Shared Notes A
Slirze] e Willkommen!

LISERSI(I] This session may : styles O o ¢

Admin User (You)
(3]

be recorded.

White Board

&> Upload/Manage presentations

By “Share camera as content” option, camera display can also be shared as
£ Starta poll presentation content.

+1 Share an external video
9 Select random user
@ Activate timer/stopwatch

Manage layout

[k Share camera as content

D Q=@
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Camera and Microphone Permissions

- c bulive.bogazici.edu.tr/html5client/join?sessionToken=
MESSAGES @

Public Chat

Shared Note
USER MANAGEMENT
Waiting Us:

USERS (1)

El'a@

bulive.bogazici.edu.tr

[E'] Connection is secure

2 If the system does not automatically ask for permission for the

$ Microphone microphone and camera, or if you did not allow at first and want to
change your preference later, you can open the permission window by

<) Sound clicking on the icon (1) in the address bar of your browser and change

Automatic (default) . . . .
' ' your preferences for the camera and microphone in this window (2).

Reset permissions

™ Cookies and site data

[l site settings

BOGAZICI UNIVERSITY
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Share Your Screen
2, BULive User Guide al

Choose what to share

bulive01.boun.edu.tr wants to share the contents of your screen.

Chrome Tab Window Entire Screen

By clicking on the “Share your screen”
button (1), you can share the entire

screen of your computer (Entire
Bogozigi

liiversitesi P 1= , Screen), an image of any application on
BULive S .
kullamyoruwm,

your computer (Window), or a tab in
your browser (Chrome Tab).

If you want to share the system audio
during sharing, click on the “Share
feep open system audio” (2) option.

~ ) Share system audio Share
Slidel ~ > - ® -
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Whiteboard Tools

<8 BULive User Guide (® startrecording |

Bogoaigi

s * By using whiteboard drawing tools (1), you can draw, write or

kullomgorum i create various shapes on the whiteboard.

In addition, various drawing styles can be selected from the
Styles (2) section.

BOGAZICI UNIVERSITY
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Upload/Manage Presentations

@ buliveapp18.boun.edu.tr,

Presentation

MESSAGES

< Public Chat : 8 BULive101 Start recording.::I

We recommend

1 have the ability to upload any Office document or PDF file

Public Chat g Adml n User PDF fi . o <. Please ensure that a presentation is selected using the circle checkbox

Welcome to
NOTES BULivelOl.

Current presentation Actions

() default.pdf

9
Shared Notes This session may

= White Board
&> Upload/Manage presentations 2
=) Admin User (You)
Ad o ]
o Webcam = Start a poll

[*1 Share an external video

In the "Export options" menu you have the option to enable download of the original
presentation and to provide users with a downloadable link with annotations in public chat

be recorded.

USERS (1) bier

7S

Drag files here to upload
or browse for files

S Select random user

Message
Public Chat @ Activate timer/stopwatch j AT Dy D

! Manage layout

® Any presentation file can be uploaded by clicking the + button
0 Share camera as content - (1) at the bottom left corner. When you click on the
s Upload/Manage presentations button, it is possible to upload
Al || ® ° a file from your computer on the window that opens.

Adn_ﬂ'n User ~

= BOGAZICi UNIVERSITY
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Manage Layout
@ BULive User Guide Al

@ 00:04:33

Styles O 9 (cf
DU

White Board

&> Upload/Manage presentations

= Starta poll

/&DﬂTD” ol
- i OF

Sldl v )

Layouts

By clicking the + button (1) at the bottom left corner, from the section

of “Manage layout” (1), you can select your preferred layout.

BOGAZICI UNIVERSITY
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MESSAGES < Public Chat

Public Chat

Welcome to
BULivel0O1l.

Shared Notes This session may
be recorded.

oy ~
Admin User ~

Start a Poll

<8 BULive101 I(@ Start recording)l

& Admin User

Styles

&> Upload/Manage presentations

1

%1 Share an external video

& Select random user

Activate timer/stopwatch

Manage layout

o Share camera as content

o) e

White Board

¢ Polling X

Custom Input OFF ()

Write your question (optional)...

Response Types

True / False

A/B/C/D

Yes / No / Abstention

Typed Response

BOGAZICI UNIVERSITY

By clicking the + button (1) at the
bottom left corner, from the section
of “Start a poll” (1), you can create a
poll and publish it to the participants.
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Share an External Video

MESSAGES {_ Public Chat

«Q BULive101 |<© Start recording)l J

Public Chat & Admin User
Welcome to
BULivelOl.

Share an external video

External Video URL

9
Shared Notes This session may
be recorded.

USERS (1) oo White Board

> Upload/Manage presentations

. YouTube, Vimeo,
ser (You)

= Start a poll

1 &2 Share an external video

2 Select random user

Activate timer/stopwatch j T

Manage layout

&
B C -~ By clicking the + button (1) at the bottom left corner,
from the section of “Share an external video” (1) you
g

: e - can share an external video.
AdEi-nUseru - ) . .

1 Share camera as content
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Settings

0 BULive101 (® Start recording al |

Settings

Animations

@ Notifications

rounc g v o O "T (B gu, : : -
= G @ el ~ 1 You can edit the settings of the meeting room from the

¢ slidel v ) . _ ® - Settings section by clicking on the three-dot icon which is

located at the upper right corner.
+ e | 2
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| Achvcﬂe Tlmer/S’ropwqtch

Public Chat

00:04:51
. L]

Styles O
BU

White Board

Timer
00 ;) 05 : 00

USERS (1) & rs minutes seconds
» Upload/Manage presentations Admin User (You)

® “
= Start a poll

& Share an external video

O Select random user

@/&DZT@G’

Manage layout

k Share camera as content Slide1 ~ >

+ € | ] By clicking the + button (1) at the bottom left corner, from the section
. o . . .

of “Activate timer/stopwatch” you can set timer.

BOGAZICI UNIVERSITESI
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End Meeting

Butivetor | (@ Startrecording) o * Especially for recorded meetings, it is very important to
T click on the three dots icon in the upper right corner and
52 hppioaton then click on the “End meeting” option instead of “Leave
sles O o Sattngs meeting” so that the recording can be properly created.
W Otherwise, even if you leave the meeting and close the
© About browser, the meeting will continue in the background and

® Help i participants can log into that meeting.

= Keyboard shortcuts

.@ PR D —_— & Leave meeting * For meeting security, the meeting should be ended when

itis finished!

Q:: 5 @ @ O @ i 6

Slidel
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Learning Analytics Dashboard

Learning Analytics Dashboard Oct24, 2025 NS This session was ended by Admin User
Duration: 00:02:54
BULive101
= Open Learning Analytics Dashboard
1 2 0 s
Total Number Of Users Activity Score
Press the button to continue to the home screen.

Timeline Polls

| il
Overview * When you click on “Open Learning Analytics Dashboard” link
USER 4 i TALK TIME WERCAM  Messaces  EmoNs  oor AcTonTY STATUS on the window that opens when a meeting is ended, the
I learning analytics dashboard will be displayed.
[©-Oct 24, 02:41:53 PM () 00:02:54 0 00:00:01 N/A Offline
BrOct 24, 02:44:47 PM - * This panel displays data such as the total online time, talk
time, number of messages, number of raise hands, and
activity score.
Last updated at 2:45 PM October 24, 2023 Download Session Data

* It is not possible to access this data after the meeting is
ended and that browser is closed!
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