
SBE  EDITORIAL  SUPPORT  

A  ROAD  MAP 



•  Preparing for the format check 

•  What the editor does 

•  How the student follows up 

•  What happens at the hard copy stage 

Today’s menu 



Before the defense 

Before the defense: 
 
 

TITLE AND FORMAT CHECK  
O N  T H E   

APPROVAL PAGE 



Before the defense 

Before doing anyth ing:  
 
 

READ & UNDERSTAND  
THE GUIDELINES DOCUMENTS 

 
WITH THE INTENTION 

OF APPLYING THEM 
 



Finalize 
the text  

Do a 
spelling 

check 
Format 
the text 

Request 
title 

check 

Defend 
the 

thesis 

Request 
editorial 
support 

Preparing for a format 
and/or language check 



C o n f i r m  
r e c e i p t

  

F l i c k  
t e s t  f o r  
f o r m a t

  

S p e l l -
c h e c k  

c o n t r o l  

I f   
N O T  O K ,  

r e j e c t    

X  

I f   
O K ,  

p r o c e e d  

✓  

R e p o r t  
o n  

i s s u e s  

What the EDITOR does 



Make 
 all correx 

Adjust & 
check 

pagination 

Convert to 
PDF 

Check all 
pages 

Produce 
hard copy 

What the STUDENT must do 



D o w n l o a d  
+  s i g n  

r e q u i r e d  
f o r m s  

P r e p a r e  +  
l a b e l  2  

C D s  

P D F  m a t c h  
h a r d  c o p y ?  

G i v e  t h e s i s  
+  f o r m s  +  

C D s  t o  
S B E  

Before you turn in the 
hard copy . . . 



The HARD COPY format check: 

              What happens? 



E d i t o r  
s u r v e y s  
f r o n t  +  
b a c k  
m a t t e r  

E d i t o r  
c h e c k s  
h a r d  
c o p y  
a g a i n s t  
f o r m a t  
i s s u e s  
l i s t  

E d i t o r  
r e p o r t s  
r e s u l t s  o f  
f o r m a t  
c h e c k  t o  
E x e c u t i v e  
C o u n c i l

  

E x e c u t i v e  
C o u n c i l  
e x a m i n e s  
t h e  h a r d  
c o p y  &  
d o c s  

G r a d u a t i o n  
d e c i s i o n :  
 

P a s s   
O R  

C o n d i t i o n a l    
P a s s  



E d i t o r  
s u r v e y s  
f r o n t  +  
b a c k  
m a t t e r  

E d i t o r  
c h e c k s  
h a r d  
c o p y  
a g a i n s t  
f o r m a t  
i s s u e s  
l i s t  

E d i t o r  
r e p o r t s  
r e s u l t s  o f  
f o r m a t  
c h e c k  t o  
E x e c u t i v e  
C o u n c i l

  

E x e c u t i v e  
C o u n c i l  
e x a m i n e s  
t h e  h a r d  
c o p y  &  
d o c s  

G r a d u a t i o n  
d e c i s i o n :  
 

P a s s   
O R  

C o n d i t i o n a l    
P a s s  






