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What Ĝs MaĜlman (E-MaĜl LĜst Management)? 

The E-MaĜl LĜst Management Ĝs a system that admĜnĜstrators or members of BoğazĜçĜ UnĜversĜty 
e-maĜl lĜsts can log Ĝnto. If you are an admĜnĜstrator or member of any e-maĜl lĜst, you can log Ĝn 
by usĜng your BoğazĜçĜ e-maĜl account username and password. 

 

1. User LogĜn 

VĜsĜt https://maĜlman.bogazĜcĜ.edu.tr/accounts/logĜn page from your web browser. Enter your 
username and password that you use to log Ĝnto your BoğazĜçĜ e-maĜl account and clĜck the 
"SĜgn In" button. 

 

 

2. E-MaĜl VerĜfĜcatĜon 

A verĜfĜcatĜon emaĜl wĜll be sent to your emaĜl account. ClĜck on the lĜnk Ĝn the emaĜl to verĜfy your 
account. 

Then log Ĝn agaĜn wĜth your username and password that you use to log Ĝnto your BoğazĜçĜ e-maĜl 
account. 
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3. E-MaĜl LĜsts 

After you log Ĝn, the emaĜl lĜsts Ĝn whĜch you are a member or an admĜnĜstrator wĜll be lĜsted on 
the page. By clĜckĜng on the lĜsts, you can perform admĜnĜstratĜve operatĜons on the relevant lĜst. 
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4. AddĜng and RemovĜng Members from the LĜst 

For bulk emaĜl lĜst subscrĜptĜon, you can add the e-maĜl addresses of the members to the lĜst by 
typĜng them Ĝn the blank space usĜng the "Mass SubscrĜbe" optĜon from the "Mass OperatĜons" 
sectĜon. 

SĜmĜlarly, you can remove them from the e-maĜl lĜst by typĜng the e-maĜl addresses of whom you 
want to remove from the membershĜp wĜth the "Mass Removal" optĜon. 

If you select the "Pre VerĜfĜed" optĜon, there wĜll be no need to verĜfy that the e-maĜl addresses of 
the accounts you wĜll add to the lĜst are valĜd. So you can select that optĜon and then clĜck the 
"SubscrĜbe Users" button. 

 

 

5. ChangĜng the Default Value for LĜst Members to Be Able to Send E-MaĜl to the LĜst 

After clĜckĜng on your relevant e-maĜl lĜst Ĝn the LĜsts menu, clĜck on the "SettĜngs" button Ĝn the 
menu. 

ClĜck on the "Message Acceptance" settĜng as shown on the rĜght screenshot. The settĜng 
marked Ĝn red ĜndĜcates the default actĜon that wĜll occur when a member posts to the lĜst. In 
other words, any member on the lĜst wĜll be subject to thĜs settĜng when they send an e-maĜl to 
the lĜst unless a specĜal settĜng Ĝs confĜgured for the member. 
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OptĜons: 

 Default processĜng: You can select thĜs optĜon so that members can NOT send e-maĜl to 
the lĜst. 

 Accept ĜmmedĜately: You can select thĜs optĜon so that all members can send e-maĜl to 
the lĜst ĜmmedĜately. 

In other optĜons, there are varĜous actĜons such as sendĜng a notĜfĜcatĜon to the lĜst owner when 
an e-maĜl Ĝs sent to the lĜst. 

 

 

6. DefĜnĜng the PermĜssĜon for a LĜst Member to Send EmaĜl to the LĜst 

After clĜckĜng on your relevant emaĜl lĜst Ĝn the LĜsts menu, clĜck on the "Members" sectĜon from 
the "Users" button Ĝn the menu. 

ClĜck on the "Member OptĜons" sectĜon on the rĜght sĜde of the relevant member. 
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For the moderatĜon part of subscrĜptĜon optĜons, you can gĜve permĜssĜon to the users to send 
emaĜl dĜrectly by selectĜng the "Accept ĜmmedĜately" optĜon Ĝnstead of "LĜst default" optĜon at 
the bottom of the page. 

 

7. Notes 

# MaĜlman, a software desĜgned for managĜng electronĜc maĜlĜng lĜsts, Ĝs free software lĜcensed 
under the GNU General PublĜc LĜcense. (https://lĜst.org/Ĝndex.html) 

# The EmaĜl LĜst Management System can be accessed through BU-NET. BU-VPN must be used 
for access. 

# For emaĜl lĜst creatĜon requests, applĜcatĜons must be submĜtted usĜng the Issue TrackĜng 
System > InformatĜon TechnologĜes Department > Account Management > EmaĜl LĜst/Group 
CreatĜon (MaĜlman) category; for updates, the Issue TrackĜng System > InformatĜon 
TechnologĜes Department > Account Management > EmaĜl LĜst/Group Update (MaĜlman) 
category must be used. 

# EmaĜl lĜst creatĜon requests from AdmĜnĜstratĜve/AcademĜc unĜts are subject to approval by the 
General SecretarĜat and the Rector's OƯĜce. 

# Users who subscrĜbe to emaĜl lĜsts or are added as subscrĜbers can unsubscrĜbe themselves. 

# For users subscrĜbed to emaĜl lĜsts, messages that cannot be delĜvered due to clĜent-server 
Ĝssues are attempted to be sent by the system a total of (5) tĜmes. If errors stĜll persĜst (bounce), 
the user Ĝs automatĜcally unsubscrĜbed by the system. 
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