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What is BUCloud?

BUCloud is the Bogazici University’s Cloud system, where all of the data is
stored on our institution's servers, which we can manage and secure in
accordance with national and international information security
standards. When critical data is stored on personal devices instead of the
BUCloud system and not backed up regularly, there might be more
information security risks related to the confidentiality, integrity and
accessibility of the data. For example, when a personal computer is stolen,
broken, or accessed by someone else, risks such as data loss or
information disclosure may occur. In addition to file sharing, many other
features such as Calendar, Photos, Notes, Tasks, Contacts can be used
from a single address in the BUCloud system. Detailed information about
the BUCloud interface can be found on the page below:
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https://docs.nextcloud.com/server/latest/user_manual/en/webinterface.html

How to Access to My BUCloud Account?

By default, all of instructers and research assistants have access to the
BUCloud system. Administrative personnel who need to use this system
can submit their request for BUCloud account via the Issue Tracking

System (IT Department > Account Management): LRI Bo?:::::f::::ﬂ.?:ud
https://istakip.bogazici.edu.tr/ticketWizard/step2/category/158 —

You can log in to the BUCloud system (https://bucloud.bogazici.edu.tr/)
with the username and password of your BOGAZIC| e-mail account.

https://bucloud.bogazici.edu.tr
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https://istakip.bogazici.edu.tr/ticketWizard/step2/category/158

How to Navigate BUCloud Main User Interface?

| | ad & = 4 = : =V B . . - —
cu;o ks -f‘,‘ A'o’hqc:«“ bk ,—. r-s .-‘ k- of » "5 6

™ e ’. n 1 E
Apps Selection Menu S 4 5 678910

* Favorites

. .
Ap ps I nform atlon f' eld < Shares slowQ Sogazxi E-Mail Dokom.. p  Moode_Sanal_Envanterxls SiGR Test 2i02
- )-.v:-::-:( y shared . :'.‘:Cl‘:',- shaeg L—“ Recently shared . 3?::::1‘:', sharec . jiz':A:r:l. shared

B s
Application View @ Susatocides o
. . Politikalae Qand. s
Navigation Bar
BigData_Al & harec . 2248 4 manths ago

New Button 2

Search Field 3

BIGR_Denstim & aed <= 2327MB B months ago
Notifications Button SIS e

. BIGR_Uyum_Denetcisi < 1517 MB 4 Manths ago
Co nta Cts BUtton B Bogazici £-Mail Dakumanian 2657 MR 3 manth sto

© ® N O U AW N R

Profile / Settings Button B B courispar % o

. . = ; BOUN_Websites & Siared
10. Grid view Button el == — e —
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1. Dashboard

» From Dashboard, you can update your status, browse recent
activities, upcoming events and recommended files.

A~
v

» You can customize your Dashboard view as you want.

>
- 1
%

v ==
= T T E iilth ’
e aE———TET P - T TS $
- i
- . g . 3 .
Edit widgets © [ Recommended files _f.l E Upcoming events 4y Recent activity
o @ BUClou d Tanitim Toplantisi
. ..' ] - slowQ Today at 1:00 PM
Status Weather - Bogazi
% Moodl
| ] ﬂ # |l O - BIGR
R mended fil U t [ t activit Report
EEEEEEEE (=3 F\C{}mlng events ecemt ac |'\|'|_j|' Eports - e
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2. Files

» From Files section, you can create new files/folders, preview, edit, delete or share them.

wh ia = °
 Alfiles = #  politikalar <+ = = M4  politikalar %
® Recent
.
+ )
) K Favorites - Upload file
1
& Shares O Name = Size Modified I New folder
® Tags Ag Cihazlan Giivenlik Politikasi_1_... .docx < 25KB 9 months ago .
41 New draw.io Diagram
@ Shared to Circles D Name =

Ag Yonetim Politikasi_1_2212957y... .docx < 36 KB 10 months ago

New draw.io Whiteboard
Antivirus Politikasi_1_2212958yoru... docx < 32 KB 10 months ago

Ag Cihazlar G
Bakim Politikasi_1.2212960_yorum...docx ~ «& ==  26KB 10 months ago New text file

Ag Yonetim P¢

B O w B

Bilgi Sistemleri Genel Kullanimi Pol....docx < 34 KB 10 months ago New document
Bilgi Sistemleri Yedekleme Politika... docx ~ «&  «»  35KB 10 months ago B . 1 )
Antivirus Polit New spreadsheet !
Bilgi_Guvenligi_Politikasi.docx < 522 KB 2 years ago
it =) New presentation ’
Degisim Yonetim Politikasi_1_2212... docx < 29 KB 10 months ago B Bakim Politika r
E-Posta Politikasi_1.2212963yoru... .docx & == 41KB 10 months ago L New diagram
Bilgi Sistemler !
iziksel ik Politi we 2 hs a =+
Fiziksel Giivenlik Politikasi_1_2212... .docx < 8 KB 10 months ago = Set u p temp\ates folder
Guvenli_Yazilim_Gelistirme._Politikasidocx ~ «&@  +=  94KB 8 months ago B Bilgi Sistemler i
o .
W Deleted files 4 Add dESCI’IptIOn
Internet Erisim ve Kullanim Politika....docx < 25 KB 10 months ago

@ 25.1GB of 100 GB used

Kablosuz iletigim Politikasi_1_2212... .docx < 39 KB 10 months ago

BOGAZICI UNIVERSITY
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Sharing Files

» Click on “Share” icon (1) next to the file you want to share and select sharing method:

Bilgi_Guve... ™ X

1. Sharelinkis used to create public links. E

2. Others with access is used to share only with certain users. 522 KB, 2 years ...

3. Internal link is only for those authorized for a specific file. 4 o < 5

Activity Comme... Sharing Versions

The permissions can be
adjusted by clicking the
Search for share recipients icon next to the user with
whom you share the file.

Field to write the
name/ema” of the user tName, email, or Federated Clour W J
with whom you want to

share the file @ Share link +

A admin 3 @

° Others v

#  politikalar < | + Share icon e E Bilgi Guve... = X
L] Name l Size Modified 522 KB, 2 years ...

4 = 0,
E Bilgi_Guvenligi_Politikasi.docx 1 @ vos 522 KB 2 years ago <

Activity Comme... Sharing Versions

L] E Degisim Yonetim Politikasi....docx <5 29 KB 10 months ago Search for share recipients

2 uName, email, or Federated Clour Vv ]]

E E-Posta Politikasi_1_22129... .docx < 41 KB 10 months ago Allow editing
e Share link + U utku.yar
E Fiziksel Guvenlik Politikasi... .docx < 28 KB 10 months ago Allow download
° Others with access v Internal
Onlywa [] irati
E Guvenli_Yazilim_Gelistirme....docx < oo 94 KB 8 months ago Internal link accgss 1 - Set expiration date
Only works for users with = -
. access to this file | Note to recipient
Internet Erisim ve Kullani... .docx 10 months ago
X Unshare
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File Operations and Details

» By clicking on “...” icon (1) next to the file you want to share, you can select any option

v
v
v
v
v

Rename is used to rename the file.
Move or copy is used to move or copy the file.

Download is used to download the file to your PC.
Delete file/folder is used to delete file/folder.

a Bilgi_Guvenligi_Politikasi.docx

<1 I

E Ag Cihazlar Glvenlik Politikasi_1_2212956_yorumlu_PY.c % Remove from favorites

2]i

o

Details File details

E Ag Yonetim Politikasi_1_2212957yorumlu_PY.docx

Rename

Antivirus Politikasi_1_2212958yorumlu_PY.docx

@ Move or copy
E Bakim Politikasi_1_2212960_yorumlu_PY.docx 0O Edit locally
E Bilgi Sistemleri Genel Kullanimi Politikasi_1_2212959_yor ¥+ Download

(a) Sendto BBB
E Bilgi Sistemleri Yedekleme Politikasi_1_2212976yorumlu_

W Delete file

INFORMATION TECHNOLOGIES DEPARTMENT

e

Details opens a new window to track and manage file-related details (2).

507 KB, 15 minutes ago

Bilgi_Guvenligi_Politikasi.docx

related with file operations.

3

Activity

a 4

Comments

< 5

Sharing

6

Versions

)

< You changed Bilgi_Guvenligi_Politikasi.docx

& You commented

Bu politika 1 Nisan 2022 tarihinde yazilmistir.

B You commented

M muammer.kilic Hocam, bu klasére erisebiliyor musun?

& You commented
Test yorum

B You commented

i)
«, Removed share for + admin
«; Shared with » admin

You created Bilgi_Guvenligi_Politikasi.docx

BOGAZICI UNIVERSITY

15 minutes ago

17 minutes ago

18 minutes ago

18 minutes ago

19 minutes ago

19 minutes ago

2 hours ago

a month ago

A new version is created for all changes
made to the file. It is possible to switch to

any specific version.
Ea

Bilgi_Guvenligi_Politikasi.docx - X

507 KB, 15 minutes ago

5 a < o)
Activity Comments Sharing Versions
P T e *
Initial version
2yearsago + 522 KB
4> Restore version
¥ Download version
> Activity (3)
» Comments (4
» Sharing (5)
> Versions (6)
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Tagging Files !

Files can be tagged by clicking on “...” icon (1) next to the file name and than E Bilgi_Guvenligi_Politikasi.docx @ N
«Tags» option in Details window. 507 KB, 15 minutes ago

¥ Tags
You can type the tags into the textbox opened. [ givenlik | bilgi || politika ]
For typing more than one tag, you can press the “Enter” key after each tag. All e
tags are system tags and are shared by all users in the BUCloud system. Seands *
(gtivenliki XJ
To filter the files according to the tags, M Alfiles = [ bilgi | J Files
o 7’ H
you can use “Tags”(2) sef:t|or? on the oy - . queenlicpng
|eft menu Or ”Tags” (3) ||St dlsplayed in BIGR_Denetim/5_Fiziksel_Mekan/5.3/...
when Searching by C“cking the % Favorites E Bilgi_Guvenligi_Politikasi.docx [
“« ” - . ) Tags 3 ]
Search” icon on upper right corner. <@ Share 1 file
a Bilgi_Guvenligi_Politikasi.docx
[‘ Tags 2 ] tagged gtivenlik, politika, bilgi
@ Shared to Circles ‘ &l-tagged gliventic...

/‘E'W\
Gl Ui
>

5P \.‘5‘.

1)

}/

/

BOGAZICI UNIVERSITY
INFORMATION TECHNOLOGIES DEPARTMENT

‘//, 5:@"4?
N

- |
O &
<

th

YEAR




Create/Upload New File/Folder

B Allfiles = # @<:ﬂ > New files/folders can be uploaded/created by

clicking the “+” (Add) icon in the Files section.

® Recent 2 Upload file
Y Favorites I New folder
. » Additionally, files can be uploaded to the BUCloud
draw.io Di . : :
< Shares ] ew drawio Diagram system by dragging and dropping the file from the
> B New draw.io Whiteboard file explorer on your computer.
B New text file
® Shared to Circles
B New document » In the BUCloud system, a file or folder can be

moved to another folder by dragging and dropping.

New presentation

New diagram

[
[
I New spreadsheet
[
[

B Setup templates folder
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Bulk Actions for Selected Files

[ | 29 files ["-Actions ]

» After selecting the files, by clicking on “... Actions” button, bulk

> | - o
I[I:} E @ Move or copy 9 action can be taken on selected files:
v" Move or copy

E ¥ Download ! v Download
- _ I v' Select file range
L' Select file range v Delete
| D E W Delete ] v’ Tags
|[|:} E W Tags 1
- ° ° -%‘.
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3) Photos

M Al media

B Photos

B Videos

IQ Albums

2% Collaborative albums
| (2 People

! B8 Folders

X Favorites

B onthis day

< Shared with you
’ Tags

Q Places

0 Map

Bogazici
9 Istanbul

+ Add & albums from Photos section.

BOGAZICI UNIVERSITY
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4) Activity

Photos

All activities
Today

& Byyou

+ You created bu.jpg, press_09 - Copy.jpg, Photos, 160.yil
& By others logo_pozitif_eng_280.jpg and boun.png

[~
% Favorites -
16

M File changes

+ You created boun_small.png, press_09.jpg, bu.jpg and Logo
& Security 3 |
«¢ File shares

¥ You added system tag politika to Bilgi_Guvenligi_Politikasi.docx
t* Calendar
& To-dos ¥ You created system tag politika
@ Comments ¥ You added system tag bilgi to Bilgi_Guvenligi_Politikasi.docx
£ R ¥ You created system tag bilgi
= Forms

¥ You added system tag glvenlik to Bilgi_Guvenligi_Politikasi.docx
@ Antivirus

D You created system tag guivenlik
il Analytics
_ X You deleted TEST and BULive_eng.pdf
mm Deck

4 minutes ago

6 minutes ago

an hour ago

an hour ago

an hour ago

an hour ago

an hour ago

an hour ago

2 hours ago

» You can track activities from Activity
section.

BOGAZICI UNIVERSITY
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5) Contacts

Dashb... / « Files .- : B Anaytics : 0 ﬁ' . i& i\.— P : P.

+ New contact =X | Search contacts ...
G - J > You can create or search contacts/groups

. & Al contacts ¢ A admin A admin 0o - from Contacts section.
|
': Bl Recently contacted 1

Contact groups ar

Federated Cloud ID

Circles + admin@bucloud.boun.edu.tr

s o S

& Address book

Circles are groups of people that

you can create yourself and with Address book Recently contacted
whom you can share data. They can

= Contact
be made up of other accounts or ontact groups

groups of accounts of the Contact groups Recently contacted
Nextcloud instance, but also of
contacts from your address book or

even external people by simply

entering their e-mail addresses.

v EE\
\ v,
éﬁ é.?p
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6) Calendar

» You can manage your calendar from Calendar section.
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> You can add notes from Notes section.
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Photos  Activity Contacts /Galendar Analytics, _Notes'

= Moodle Ogrenme Yonetim Si... 1

https://bucloud.boun.edu.tr/apps/forms/

- LLL

© view /' Edit

Moodle Ogrenme Yonetim Sistemi
Degerlendirme Formu

Responses are connected to your account.

Moodle Sistemini en ¢ok hangi zaman araliklarinda kullamyorsunuz?

{ Pick a time tl]

Uzaktan egitim ihtiyaglarinizi agiklar misiniz?

Form settings

< o

Sharing Settings

[ Search for user or group ..

[ Enter your answer

Modle sistemini aktif olarak kullaniyor musunuz?

D Evet
D Hayir

BOGAZICI UNIVERSITY
INFORMATION TECHNOLOGIES DEPARTMENT

@ Share link 0

Internal link
Only works for logged in accounts with
access rights

Permit access to all logged in accounts

» You can create survey forms,
publish them and evaluate the
results from the Forms section.




7 R | e e BT R — | 4

Photos  Activity Contacts Calendar Analytics Notes Deck # Annou...  Forms - giliasks

" Files

Q A 7 = [+ Add a task to "Deneme” ] o [
tasks from Tasks section.
A Current 7
@ Deneme
Deneme 1
O perry . 'S
Deck: Personal 3
@ Deck: BOUN INST @ Deck: Personal
+ Add List... [l List: Doing =

B Example Task 2

. List : Done

B ctxample Task 1

B Lst:Todo

L D I R R

B Emple Task 3

@ Trash bin

ﬂ Tasks settings
https://bucloud.boun.edu.tr/apps/tasks/
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10) Personal Settings

» By clicking on profile icon (1) on upper right corner and than Personal Settings (2), you can manage your personal settings.

1@

wh e @ B y "o

Personal
. Profile picture & Fullname & Email & + Add
& Personal info Ad Sovad
ad _sovad oya ad.soyad @bogazici.edu.tr
. . & Security
View profile
A Notifications
® Set status :
| 0 Mobile & desktop Phone number & Location &
N A «¢ Sharing [ Your phone number J [ Your location J
T Appearance and accessibility +
F Appearance and accessibility
- ng or jpg, max. 20 MB
‘[ & Personal settings ] © Avaiabilty png or jpg
@ BigBlueButton Profile Language Locale
i= Administration settings
1 = g © Gl @D Enable Profile [ English (US) 'J [ Tigrinya (Eritrea) - ]
English (1S) @ 11/30/2023 4:36:12 PM
. Espaiiol (Espafia) =0
1 + AP ps & BrEsy Francais Week starts on Monday
) P Deutsch (Persénlich: Du)
B Office [ ] Deutsch (Férmlich: Sie)
4 Users Japanese (A75:E) .
X Connected accounts gy =)l dzll Twitter &
. A Pycckumii
v Edit your Profile visibility ’
1 £+ Additional settings Nederlands [ Your Twitter handle ]
1 About Italiano
Portugués Brasileiro
A o i Portugués
2 Help Administration Details Dansk Organisation &
4 . . . Svenska
B oaa 2 You are a member of the following groups: _ [ Your organisation J
1 I admin, bulive, instanmessage, personnel, iR
O LOg out ® Support sysview k=0
N .
€3 Basic settings @ You are using 25.1 GB of 100 GB (25%) Bahasa Indonesia

Brezhoneg
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