
BOGAZICI E-MAIL OUTLOOK ACCOUNT CONFIGURATION (POP3)  

To add your account and configure your e-mail settings, enter the Control Panel. Click on “Mail 

(Microsoft Outlook 2016)”.  

 

Then on the newly opened window, click on the “E-mail Accounts” button. 

 
 

 Click on the “New” button as shown on the screenshot below. 

 
 

 



Select “Manual setup or additional server types” option.  

 

 

Select “POP or IMAP” option and click on “Next” button.  

 
 

In the POP and IMAP Account Settings section, fill in the blanks according to your user type. 

 

When writing your e-mail address:  

• if your user type is Personnel or Academician, you must use the @bogazici.edu.tr extension,  

• if your user type is Student, you must use @std.bogazici.edu.tr extension, 

• if your user type is Retired, you must use @retired.bogazici.edu.tr extension, 

• if your user type is Part-time Academic Personnel or Researcher, you must use 

@pt.bogazici.edu.tr extension.  



For the mail servers, you must fill in the blanks with the relevant data according to your user type. 

 

Incoming mail server:  

• if your user type is Personnel, Academician, Part-time Academic Personnel or Researcher; 

you must use the pop.bogazici.edu.tr. 

• if your user type is Student, you must use pop.std.bogazici.edu.tr. 

• if your user type is Retired, you must use pop-retired.bogazici.edu.tr. 

  
Outgoing mail server (SMTP):  

• if your user type is Personnel or Academician, you must use the smtp.bogazici.edu.tr. 

• if your user type is Retired, you must use smtp-retired.bogazici.edu.tr. 

• if your user type is Student, you must use smtp.std.bogazici.edu.tr. 

• if your user type is Part-time Academic Personnel or Researcher, you must use smtp-

pt.bogazici.edu.tr.  

 

 

 

After entering your user name and latest password, click on the “More Settings” button.  

 

Click on the “Outgoing Server” tab and configure the following settings.  



 
  

  
By clicking on “Advanced” tab, configure the settings as following.  

  

  
  



After clicking on the “OK” button and click on the “Next” button. The next step will test the Account 

Settings. After the test is completed successfully, click on the “Close” button. 

  
  

Click on the “Finish” button to complete the process and close the remaining screens. 

 
 


