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BOĞAZİÇİ ÜNİVERSİTESİ
[bookmark: _wyv19kk3n6z0]Institutional Review Board in Social Sciences and Humanities (SBINAREK)
(Sosyal ve Beşeri Bilimler İnsan Araştırmaları Kurulu-SBINAREK)
 
Application Form

[bookmark: _GoBack]*The ethical clearance applications to SBİNAREK must ONLY be sent via email to sbinarek@bogazici.edu.tr  
*SBİNAREK sends the decision letters to the applicant faculty member via the e-belge system. Decision letters are sent to external researchers through a faculty member they are in collaboration with registered in the Boğaziçi University system. Decision letters are sent via e-mail to retired faculty members who do not have access to the system, and via the e-belge system to relevant faculty members who cooperate with graduate, doctoral and postdoctoral students and researchers registered at our university and applying for a study other than their thesis research.
*Applications can be made in Turkish or English. There are separate application and consent forms for English applications.
*The application review period may vary depending on the board's agenda.
*SBİNAREK decisions fall into three categories: major/comprehensive correction, minor correction and acceptance. For comprehensive corrections, a letter in the e-belge format is sent to the applicant, and for minor corrections an e-mail is sent. After the corrected applications are checked by the commission, if appropriate, acceptance letters are also sent in the e-belge format. If necessary, English versions of the letters can also be provided.
*In order for the application to be evaluated, it must meet the following conditions:
      1. Filling in the Application Form completely and sending it on time;
      2. Preparing the Participant Information and Consent Form(s) in accordance with the example on our  website and attaching it to the end of the application form;
      3. Making sure the attached documents are complete (e.g., the surveys to be used in the project, questions planned to be asked in the interview, experimental setups, permission documents, etc.)
             
*All documents must be combined into a single pdf file, signed and named “YOUR SURNAME”.pdf.
*Changes made in the revision files must be marked in color. 
*Do not start collecting data and/or research without obtaining approval from SBİNAREK.
Project Identification

  Please mark the relevant boxes:

	Master’s Thesis ☐
	PhD Thesis ☐
	Other ☐



	If you markef “Other” above:

	Application to[footnoteRef:1] [1:  If the project is a joint project with another institution or if part of data will be collected at another institution, official permission forms obtained from the institution(s) must be attached to the application.
] 


The full names of the institutions applied to must be written. If the application is related to any project call, it should be stated.


	☐ TÜBİTAK
☐ BAP
☐ Other: ____________________________________________

	
	☐ International: _______________________________________


	
	☐ No application to a grant agency.



	Type of application
	New application: ☐  
	Revision: 
Major ☐           Minör ☐ 



	Project Title
	 



	Data collection

Please specify the approximate dates, cpnsidering issues such as the application approval process.
	Start: 
	(D/M/Y)

	
	End: 
	(D/M/Y)


[bookmark: _i8pf57k9ii6j]



Project Team

Institutional contact information must be provided in the application and consent forms. Only office telephone numbers should be included in the Application and Approval form.

Projec Coordinator /Thesis Advisor:

	Name-Last Name, Title
	 

	Department
	 

	E-mail / Office Phone
	 

	Date/ signature
	


[bookmark: _hmk4151rymlg]Thesis Student (if applicable):

	Name-Last Name
	 

	Department
	 

	E-mail
	 

	Date/ signature
	



Project Team Roles:

	Name-Last Name, Title:
	Institution:
	Roles in the Project:

	
	
	

	
	
	

	
	
	


 






Project Summary

	Project Summary: Please summarize your work in non-technical language and within the necessary scientific context, not exceeding 300 words.

	 



 
[bookmark: _jkuy9ltx2hrk][bookmark: _1yxw8k9yxbsj][bookmark: _886x643kyv8] Theoretical Framework and Research Objectives

	Theoretical Framework and Research Objectives: Please write the theoretical framework of your study (including only the list of bibliographies you specified in this form), its objectives, importance and hypothesis(es), if any, not exceeding 600 words in total.

	






[bookmark: _ibj1h7ckxcf6]Method and Data Collection Procedure:
	Method and Data Collection Procedure: Please write in detail the method you will use in your study and the procedure you will follow. Explain the tasks, scales or questions you will use in the study with examples (if possible, present them in the Appendix). Write down the measurement tools we will use and the steps in the application in as much detail as possible. While presenting the methodological approach, it should be clearly stated why and for what purpose the data will be collected. Also explain how you will exploit the results of the study (using for a project, publishing in a journal, using in a conference presentation, etc.).

*Applications where methodological details are not provided will be sent back with a request for major revision.

	



[bookmark: _d6ydeklemq4u]Participants

	Characteristics of Participants and Selection Method: Please write in detail the characteristics of the participants you plan to include in your study (for example, number of participants, age range, gender, memberships to sensitive and vulnerable subgroups). Explain the method you used to select the participants (for example, undergraduate students of Boğaziçi University Department of Economics who want to participate voluntarily, etc.), along with the reasons and detail as to how you will reach the participants. If there are groups that require access permission (for example, the Ministry of National Education and/or Provincial/District National Education Directorates for access to schools affiliated with the Ministry of Education), please attach a copy of the permission application you made to the relevant institutions (or the permission you have received).
*In cases where vulnerable participants must be included in the study, how the anonymous identities of individuals will be protected should be considered and explained.
*It should be noted that in cases where data will be collected from children (for example, students under the age of 18), parental consent must also be obtained.
*In general, it should be noted that participation in the study is completely voluntary and the participants should not be forced to participate in the study. 

	

	Participation in the Study: Will participants be offered a fee or other reward for participating in the study? (If the participants are university students and will be rewarded with credit from any course in case of participation, this must be clearly stated). Please write in detail.

	 


[bookmark: _g5dylsbaeroi] 

Benefits of the Study
	Benefits to the Participants: Please explain the benefits and advantages (learning, information, awareness, etc.) that your study will provide to the participants (other than monetary compensation, if any).

	




	Benefits to the Society and Science: Please briefly explain the contributions of your project to society and/or science.

	 



[bookmark: _b2cpuvzg73xc] 
Possible Risks
	Possible Risks of the Project: Please indicate the nature and degree of risks and problems that your study may pose for participants. Evaluate and explain all possible risks, including psychological, physical, sociological, legal and economic. If you do not foresee a possible risk, explain in detail why you do not foresee it.

*During the data collection process, in cases where there is a possibility of re-experiencing/ remembering certain traumas as a result of triggering some of the participants' sensitivities, the consent form should provide participants with access information of experts they can consult at any time.

	 


	Precautions to be Taken Against Possible Risks: Please explain how you will minimize the risks your study may pose to the participants and what precautions you will take.
(In studies where the participants are a vulnerable group, the researcher must be accompanied by an expert who can deal with possible traumas during the interviews).

	 



[bookmark: _azbyhn7mtbwe]Confidentiality and Protection of the Data
	Protection of Participant Information: What personal/identifying information will you request from the participants? Explain separately why the information you specified is necessary and indicate the measures you have taken to protect the confidentiality of this information (creating a coding system, collecting anonymous data, etc.). In addition, it should be clearly stated whether the names or other personal identifying information of the participants will be used in publications or presentations of the research results after the study is completed.

	 



	Protection of Study Materials: Explain in detail how you will record (written survey, online survey, data entry table, etc.) the study materials (Participant Information and Consent Forms, Survey Results, Written Records, Audio and Video Recordings, Field Notes, Transcripts, etc.) and in what conditions they will be stored, including the cloud systems (personal computer, locked file cabinet, locked office, etc.), how their security will be ensured, and who will have access to these materials. Also provide information about what will be done with the materials after the study is completed, and if the data will be destroyed, describe how this will be done.


	


[bookmark: _7kbpoggt4izo]

Consent Checklist

	Lütfen ilgili kutucuğu işaretleyiniz:

	Have you prepared the Participant Information and Consent Form in accordance with the sample provided on the SBINAREK website?
	☐ YES  ☐ NO

	You must define yourself as the “Project Coordinator” at the top of the Participant Information and Consent Form. The contact information you provide for the Project Coordinator on the consent form must be corporate contact information (corporate e-mail address, office phone, etc.). Did you pay attention to these?
	☐ YES  ☐ NO

	You must write the Participant Information and Consent Form addressing the person who will participate in the study (For example, if your participants are teachers, you must start by writing "Dear Teacher" in the Consent section and edit the language of the text accordingly). If the participants are minors (under the age of 18), the Participant Information and Consent Form should be addressed to the parent, not the participant (In this case, you should start the Consent section by writing "Dear Parent" and adjust the language of the text, taking into account that you are asking for permission from the parents for their children to participate in the research. ). In studies involving participants under the age of 18, they should also be informed about the study in writing, if possible, or orally in accordance with their level of understanding. Related written consent forms must be submitted as attachments and explanation as to the oral consent must be provided in the application form. Did you pay attention to these?
	☐ YES  ☐ NO

	If participants are offered a fee or other reward for participating in the study, this should be explained in detail in the Participant Information and Consent Form. If there is no fee or other reward, this should also be clearly stated. Did you pay attention to these?
	☐ YES  ☐ NO

	If a scale is applied within the scope of the study and the results obtained from the scale contribute to the participants in some way (lecture grades, etc.) or do not affect them in any way at all, this should be clearly stated. Did you pay attention to these?
	☐ YES  ☐ NO

	It should be stated in the Participant Information and Consent Form that participants have the right to withdraw from the project work at any time and that in this case, the participants will not be negatively affected in any way (lecture grades, etc.). In addition, if the participant withdraws from the study at any point during the process, what will be done with the data collected from the participant up to that point (storage, destruction, etc.) should be stated, and the data will be destroyed, how this will be done should be explained. Did you pay attention to these?
	☐ YES  ☐ NO

	The Participant Information and Consent Form should inform participants that they can contact the Project Coordinator and/or the Researcher if they have questions about the study. It should also be noted that participants can consult SBINAREK regarding their rights regarding the project work. Did you pay attention to these?
	☐ YES  ☐ NO
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